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Thomas Carr, M. A.
SUMMARY OF QUALIFICATIONS 



Enthusiastic management, non-profit, sales, relations, and project professional with excellent interpersonal/ communication skills and proven success in the following diverse competencies: 

INITIATIVE 
COORDINATION 
INSTRUCTION/TRAINING 
STRATEGIC PLANNING 
TEAM BUILDING 
PUBLIC RELATIONS
GOVERNMENT RELATIONS 
ECONOMIC DEVELOPMENT 
MARKETING 
PUBLIC SPEAKING 
BUSINESS RELATIONS 
ADVANCED COMPUTER SKILLS 

	 
	• Proven ability to work effectively and efficiently in both independent and team environments.
• Proven ability to coordinate and develop key relationships in both the private and public sectors.
• Proven ability to understand and sell both tangible and intangible products.
• Proven ability to successfully execute effective presentations to both small and large groups.
• Proven leadership ability in the realms of both training and supervision.
• Excellent strategic planning experience including vision, mission, team building, organization and execution of action items.




	Professional experience
	January 2006-Present
Field Supervisor


	CLS, LTD
	Orlando, FL

	
	August 2004-August 2005 

(Contract Position)

Project Coordinator


	Office of the President, 
Public Relations, 
Muhlenberg College
	Allentown, PA

	
	August 2004-August 2005
(Contract Position)

Community Fellow


	Lehigh Valley Association of Independent Colleges (LVAIC)
	Bethlehem, PA

	
	August 2003-August 2004

(Contract Position)

Web Content Coordinator


	Office of Information Technology, Muhlenberg College
	Allentown, PA

	
	November 2000-September 2002

Area Sales Manager


	Dillard’s Department Stores
	Oviedo, FL

	
	August 1995–May 1999

Licensed Funeral Director


	Weber Funeral Homes, Inc.
	Allentown, PA

	Education
	August, 2005

Lehigh University, Bethlehem, PA

M.A. Political Science with a cross-disciplinary concentration in Public Policy and Advocacy Studies                                        

· Cum GPA 3.7

· I attended Lehigh University Graduate School as a Community Fellow


October, 2004 
Muhlenberg College, Allentown, PA

B.A. International Studies with a concentration in Global Trade and International Business                                        

· Major GPA 3.7

· Cum GPA 3.4
· Awarded a Presidential Assistant Scholarship in my senior year.


December, 1996

Northampton Area Community College, Bethlehem, PA

Associate Degree in Applied Science in Funeral Service Education




	College Activities
	· Participated in the 2003 Mid-Atlantic European Union Simulation in Washington DC. 

· Student Ambassador for the Team Pennsylvania Foundation. 
· Participated in the Team Pennsylvania Foundation’s Economic Development Summit in October 2004.



	Computer Skills
	Windows XP, Windows 2000, Windows NT, Microsoft Office, Word, Excel, PowerPoint, Adobe Acrobat, Adobe Photoshop 6.0 and 7.0, Dreamweaver, HTML, Microsoft Frontpage
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